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ITOJIOXXEHUE
0 6ubnroTekax B 001me06pazoBaTeIbHBIX OpraHu3aLUsaX

MYV «Ornena o6pazosanus Ypyc-MapraHoBckoro MYHHLHUNATEHOIO
pariona YP»

1. O6mue noJioxkeHus:
1.1. Hacrosmee mnonoxenue PCTIIaMEHTUDPYeT HEATENBbHOCTh OWOIMOTEKH B

001meo6pa3oBaTebHBIX OpraHusauusax  Ypyc-MapraHoBckoro MYHUUUIATBHOTO
pariona.

1.2. Hacrosimee monoxenue o Oubnnorekax B 00meo6pasoBaTenpHbIX
Opranu3anusax Ypyc-MapraHoBckoro MYHHUILHUITIABHOTO palioHa (nanee — ITonoxenue)
pa3paboTaHO B COOTBETCTBHY C DeznepanbHbIM 3aK0HOM 0T 29.12.2012 No 273-03 «0O6
obpasoBanuu B Poccuiickoi Qenepanuuy, mpuKazom Munkynetyper Poccun ot
08.10.2012 Ne 1077 «O6 yTBepxkaeHnn llopsinka ydera nokymeHTOB, BXOISIIUX B
cocraB 6ubauoredHoro oumay c ydeToM nmceMa MwuHoGpaszoBanus PoccHu ot
23.03.2004 Ne 14-51-70/13 «O IlpumepHOM  monoxenuu o Oubnuoreke
001meo6pa3oBaTeIbHOrO YUPCXKACHHSA», MONOKEHHEM O MYHHIUTIAIBHOM YUPEXKIEHHH
«Orznen o6pazoBanus Ypyc-Maprasosckoro paiionay u APYTMMH HOPMAaTHUBHBIMHU
TpaBOBbIMKI  axTamu Poccuiickoit Meneparuny, PETTaMEHTUPYIOIIUMHU €S TebHOCTD
OpraHH3alHH, OCYIECTBIISIOMIUX 00pa3soBaTeNbHyIO NeSTebHOCTD. "

1.3. Hacrosimee ITonoxenmue paspaboraHo B Leisx peanusanuu METOANYECKOH
TIOMOIIM A7IsL CaMOCTOSITENBHON paspaboTku HOPMAaTHBHO-NIPABOBOM 0a3el s cBOeif
ACATCILHOCTH B paMKaX INOJTHOMOYMH, OTHECEHHBIX 3aKOHOJATENILCTBOM Poccutickoii
Denepaluy K KOMIIETEHIUH 00pasoBaTebHOM OpraHu3aImy.

1.4. bubmuoreka siBisercs CTPYKTYPHbIM IIOApa3jeleHneM 06pa30BaTeIbHOM
OpraHu3allu, CO3MaHHEIM B IIEJISAX oGecnéquHﬂ_npaBa YYaCTHUKOB 00pa3zoBaTeIbHOrO
nponecca Ha OecIuTaTHOE MOoTb30BaHHe 6ubanoTeYHO-MHpOPMALMOHHBIMY pecypcamu.

L.5. Tlopsimox monmb3oBaHHUs HCTOYHMKAMK MH(GOPMALMH, MepevyeHb OCHOBHBIX
YCIYr W YCIOBHS MX MPENOCTAaBICHUS OIpeNeISIOTCs HACTOSIIUM TIOJIOKEHHEM O
6ubmuoreke wu  npasuiamu [0JIb30BaHMs  OHUONMOTEKOM,  yTBEpPIKIECHHBIME
PYKOBOZHTEIEM 00pa30BaTeIbHON OpraHU3aIKH.



1.6.  Opranmsauus o6cmyxuBanus YYaCTHHKOB 00pa30BaTelbHOrO mporecca
POU3BO/IATCA B COOTBETCTBAM C IPABAIAMH  TeXHUKH  OE30MAaCHOCTH W
TIPOTHBOIOXAaPHBIMH, CAHUTAPHO-TUTHEHHYECKUMH TPeGOBAHHUSIM.

2. Hean, 3axayn, GyHkuun 6u6auoTeKH

2.1. Iemu Gubnuorexu COOTBETCTBYIOT LIEIAM 00pa3soBaTENbHON OpraHM3aLUH U
BKIIOYAIOT B ce0sl B TOM dYHCIIE: GopmupoBanue o6meit KyJbTYpbl JIUYHOCTH
O0y4aloIMXCsl Ha OCHOBE YCBOGHHs  0053aTeNBHOTO MHHHMMYyMa COJEpIKaHHS
001me06pa3oBaTeNbHBIX POrpamMM, KX ajanTanus K JKU3HM B OOLIECTBE, CO3MaHUe
OCHOBBI UL OCO3HAHHOTO BBIOOPA M IOCIENYIOLIEr0 OCBOEHHUS PO ECCHOHATBEHBIX
00pa3oBaTeNbHBIX  MPOrpaMM,  BOCIIUTAHUE TP2XNaHCTBEHHOCTH,  TPYIOIIOOUS,
YBKCHUS K IIpaBaM U CBOOOZAM 4elloBeKa, JTI0OBU K OKpYy>karowiei npupone, Poxune,
ceMbe, (POPMHUPOBaHHE 3M0POBOr0 06Pa3a KHIHIL

2.2. 3anauamu 6ubIHOTEKH 00pa3oBaTeIbHOM OPraHM3aLMH ABJITIOTCS

» O0eCrieyeHrHe  y4acTHHKOB 00pa3oBaTenbHOro  Imporecca OOCTYyIOM K
MHQOPMAIIUH, 3HAHUAM, UIESIM, KYJIBTYPHBIM LE€HHOCTSIM IIOCPEACTBOM HCIIOIB30BAHMS
06O TEeUHO-MHPOPMALIHOHHBIX PeCypcoB 00pa3oBaTenbHOMN OpraHu3aIuy;

s IPUBJICYEHHE OOYyYaAKOUXCS K CHCTEMaTHYECKOMY 4YTEHHIO  y4ueGHOM,
XYROXKECTBEHHOMU, HayYHO-TIOMYJIAPHOM JIUTEePaTypBhl;

* CONCHCTBHE  DPa3BUTHIO  I103HABATEJbHbIX HHTEPECOB M  CIIOCOOHOCTEH,
oOyuarommxcs;

« 00yueHHe 0CHOBaM 6I/I6J'II/IOTC‘IHO-6I/I6JII/IOFpa(1)I/I‘IeCKOI71 IPaMOTHOCTH;

* CONICHCTBHE TENArorHYeckKuM paGOTHHKAM B noa0ope Hay4YHO-MEeTORUYECKOi
JMTEPaTypbl, HHOOPMHUPOBAHUE O HOBBIX NOCTYTIIEHUSX B OMOIHOTeYHbIH QoHI;

¢ COBCPUICHCTBOBAHUE  IIPENOCTABISIEMBIX OHOIUOTEKOM YCIYT Ha OCHOBE
BHEIIPEHMsI HOBBIX MH(OPMALIMOHHBIX TEXHOIOTHI U KOMIbIOTEPU3aLUH OUOIUOTEUHO-
HH(OPMAIHOHHbIX POLIECCOB, (opmupoBanue KoMDOPTHOM 6GUOTHOTEUHOI] Cpenpbl.

2.3. bubnuoTeka BBITIONHSET cienyromue GyHKIHUN;

o ®opmupyer domx O16IMOTeYHO-MH(DOPMALIHOHHBIX pecypcoB
00pa3oBaTenbHON OpraHM3ayy:

* KOMIIEKTYET OCHOBHOM (OHA y4eGHBIMH, XyHOXECTBEHHBIMH, Hay4YHBIMHU,
CIIPABOYHBIMH, II€IATOTHYECKUMHU U HAYYHO- IOy ISPHBIMU JOKYMEHTaMU;

* YHaCTBY€T B KOMIUIEKTOBAHMH CIENHATH3UPOBAHHOIO (OH/A y4eOHUKaMHU Wu3
YUCIa  BXOJAMX B (henepabHBbIil "_TepeyeHb  y4eOHHKOB, JOOIYIIEHHBIX K
HCTIOTB30BaHHIO Ip¥  pealn3allii HMMEIOLIUX ToCyIapCTBEHHYIO aKKpeIUTaLHIO
00pa30BaTeIBHBIX TPOrPaAMM HAYAIbHOIO 001Iero, OCHOBHOrO o061iero, CpeaHero
obwiero o6pa3oBanus, ¥ y4eGHBIMU NOCOOUSIMH, JOITYIEHHBIMH K HCTIONb30BAHMUIO pu
peanuzanuu YKa3aHHBIX o0pa3oBarenbHBIX IIpOrpamm;



* AKKyMyJIUpYeT — (OHI  [OOKYMEHTOB, CO31aBaeMbIX B o0pazoBarebHOI
OpraHusauuy (myOmukauumii u paGoT Memaroros obpa3oBaTebHON OpraHu3auy,
JIyHIIAX HayYHBIX paboT u pedepatoB yuammxcs u Ip.);

* OCYILECTBIIACT PasMEIleHN’e, OPTaHU3aLMIO H COXPAHHOCTh JOKYMEHTOB;

* OPTAHH3YeT M BeleT CIpaBoYHO-GHOTHOrpadudecKuii amnmapar: KaTaJoru
(andaBuTHEIIA, CHCTEMAaTHYECKHUI), KapTOTeKu (cucremMaTHYeCKYIO KapTOTeKy cTare,
TCMATHIECKNE KAapTOTEKH), SJNEKTPOHHBIN KATauor, 6asbl JaHHBIX 110 TIPO(HUITIO
00pa3oBaTeIbHOM OpraHu3ay.

2.3.2. OcymecTBiser nuddepennuposanHoe 6ubnoTeuHO-UHBOpMaLHOHHOE
00CITy)XKHBaHHE 06YJaIOIIHXCS:

* IPENIOCTABIsIET HHYOPMALOHHEIE PECypPChI Ha Pa3JINYHBIX HOCHUTENISX;

* OPraHu3yeT o0ydYeHHe HaBBIKAM HE3aBHCHMOLO OMOIMOTEYHOrO MOJB30BaTENS U
noTpebutens uHpopManwy, COICHCTBYET UHTErpallii KOMILIEKca 3HaHUH, YMEHHH U
HaBBIKOB pabOTEI ¢ KHUTOH U uHdOpMarmeii;

* OKa3bIBaeT HH(OPMALIMOHHYIO TIONICPXKKY B PELICHWH 3ala4, BOSHUKAIOIIMX B
nporecce yueOHOH, caMoo6pa3zoBaTenbHOM 1 AOCYTOBOH NESATENbHOCTH 06y YaIOLIHXCS;

* OPraHH3yeT MacCOBbIe MEPONPHSATHS, OPHEHTHPOBAHHbIE Ha pasBuTHe 00MIEeH U
HUTaTEeNIbCKOM KyJIbTYPbI IHYHOCTH;

* CONEHCTBYET NeNarorndeckuM paGOTHHKAM B OpraHu3anuu 00pa3oBaTENILHOTO
ponecca u gocyra o0yyaromumxces.

2.3.3. Ocymectsiser nuddepenunpoBanHoe 6ubmoreuHo-uHGOpMaLHOHHOE
00CITy)KUBaHHUE TTe[arOrHyecKux PabOTHHKOB:

* BRUBIET  MH(OPMALMOHHBIE MOTPEGHOCTH W YOOBIICTBOPSIET  3aMpoCHl,
CBA3aHHBIE C 00yYEeHHEM, BOCIIUTAHHEM o0yyarormuxcs;

* COICUCTBYET MpPOpeCcCCHOHATBHOI KOMIIETEHLIMM II€[aroroB, MOBBIILEHUIO
KBalH()MKALMH, TIPOBEICHHIO aTTecTalluu;

* OCYILECTBIIICT TeKylllee WHQOPMUpOBaHHe (IHM MH(MOPMAIUH, 0630pbI HOBBIX
NIOCTYIICHUM U MyOauKanmif); -

* CIIOCOOCTBYET IMPOBEACHHIO 3aHSTHH 110 (hOpMHUPOBaHUIO HH(OPMALHOHHOI
KyJIbTYpBI 00y4aromuxcsl, sBisetcst 6a3oif s [IPOBEICHUSI MMPAKTUYECKUX 3aHSITHI 10
pabote ¢ nHGOPMALIMOHHBIMY pecypcamu.

2.3.4. OcywmecTiser ﬂH(l)(bepeHuyIpOBaHHoe 6ubmoTeuHO-uHGOpMaLOHHOE
00CITyXMBaHHe poauTeeit (3aKOHHBIX NpeACTaBUTENIEH ) 00y YarOIUXC S :

* YAOBJICTBOPSIET  3alpOCHl  IIONB30BaTeNiell W MHQOPMHUPYET O  HOBEIX
NOCTYIJICHHAX B OGUOIIHOTEKY;

* KOHCYJIPTUPYET I10 BOIIPOCaM OPraHU3alfU CeMEeHHOro YTE€HHsI, 3HAKOMUT C
HH(OpMaIuei o BOCITUTAHHIO JeTel;



* KOHCYJIBTHPYET 10 BONIPOCaM y4eOHBIX U3aHui 11 06y YarOmUXCs.

3. Opranu3auus aesaTeJbHOCTH OHOJIHOTEKH

3.1.  OOmee pyKOBOACTBO  HEATENBHOCTBIO  GHOIHOTEKH OCYILECTBIISIET
PYKOBOZHTENb 00pa30BaTENbHOM OpraHM3aIHH.

3.2. HemocpencTBeHHOE PyKOBOACTBO OUOIHOTEKOl OCYIIECTBIISET 3aBEYIOLIHIA
OMGIHOTEKOM, KOTOPBIH Ha3HAYAETCS pyKoBozuTeneM 00pa3oBaTeIbHON OpraHU3aIyH.

3.3. Tlenaror-6u6ianOTEKaph HECET OTBETCTBEHHOCTh B Ipefenax CBOei
KOMIIETCHIIMH 3a OPraHU3allUIO U Pe3YIIbTAThl AESTeIbHOCTH OUOTHOTEKH,

3.4. Tlemaror-6uGnuorexappb pa3pabaTbiBaeT M MPEICTABISAET PYKOBOLUTENIO
00pa3oBaTeNIbHOM OpraHU3aI|uy Ha YTBEPXKJCHHUE ClIeYIOIINE TOKYMEHTHI:

- TIOJIOXKeHHe 0 OMOIHOTeKe, paBUiIa TOJIb30BAHMUS Oubarorexoi;

- NIAHOBO-OTYETHYIO JOKYMEHTALIUIO.

3.5. B coctaB GHOIHOTEKH BXOMUT:

- aDOHEMEHT;

- YHTAJIbHBIN 3a7I;

- OTZIe] y4eOHUKOB;

- OTJIe/ HH(MOPMALMOHHO-GHOIHOT paduecKo paboTsI;

- bOH U cTieNMAaTH3UPOBaHHBIi 381 paGOTHI ¢ MYJbTUMENUNHBIMU U CETEBBIMU
JNOKyMEHTaMu;

- MeJuaTeKa.

3.6.  bubnuoreyHo-MH(OPMALHOHHOE 00CiIy)KMBaHHWE  OCYLIECTBISETCS B
COOTBETCTBHH C IUTaHAMH PabOTBI GUOIHOTEKH U PeXUMOM paGoThI 00pa3oBaTebHOMI
OpraHU3aIINH.

3.7.  bubnuorexka  Bmpase NPEAOCTaBIATh  IUIATHBIE  OHMOIMOTEYHO-
MHOOPMalMOHHBIE  yCIyrH,  IepedeHs KOTOPBIX  ONpENeNseTcss  YCTaBOM
00pa3oBaTeIbHOM OpraHu3aIuH. ]

3.8. Pexum pabotel 6ubnnorexku OmpezeNAeTcs OUOIMOTeKapeM C yU4eTOM pexuMa
pabotel 00pasoBaTenbHOM opramsanuu. OnuH pa3 B Mecsl IpeaycMaTpHUBAeTCs
CaHHUTapHBIN JI€Hb, B KOTOPBIM 00CTy)KUBaHHE MIOIb30BaATENCH He IIPOU3BOJUTCS.

4. Y4er nocrynJjieHusi 1 BbIGLITHS AOKYMEHTOB OHO/1nOoTeYHOro (honaa

4.1. IlpueM MOKYMEHTOB B OH/ GHGIHOTEKH BKIIOYAET CJIEYIOLIUE OTIepaLlu:

* CBepKa IOCTYTIICHHH C [IEPBUYHBIM yYETHBIM JOKYMEHTOM (HakJaHast, akT),
BKJIIOYAIOIINM CIIMCOK MOCTYIHBILUX JOKYMEHTOB;

* COCTaBJICHUE MEPBUYHOI0 Y4YE€THOrO OOKyMEHTa MJIs HOCTyl'IJ'IeHI/Iﬁ 0e3
CONPOBOAUTEILHON AOKYME€HTallUu,



* PETHCTpallis MOCTYNUBIIMX TOKYMEHTOB B PETHCTPAX CYMMAapHOTO, IPYIIIIOBOrO
U uHpuBHAyanpHOro ydera (I'OCT 7.0.93-2015 «Bu6auoTeuHbit doun. Texuomorus
(hopMupoBaHus» ).

4.2. Ilpy IIOTIOTHEHNM OCHOBHOTO GHOIHOTEYHOO bonna HEOOXOAMMO COBMIONATE
TpeGoBanus DezepansHOro 3akoHa or 25.07.2002 Ne 114-@3 «O mpotuBoaelicTBUU
OKCTPEMHUCTCKOM  HEATENbHOCTH».  JIOKyMEHTBI,  BKIIOYEHHBIE B IIEPEYEHb
SKCTPEMUCTCKHX MaTepUalIoB, IPHOOPETATh 3alPELIeHO, P BBISBICHUH UX B bonme —
U3BIMATh U3 JOCTYIIA.

4.3. Y4er u 06paboTka J0KyMEHTOB 66 IHOTEYHOrO boHpa.

4.3.1. Vyer u o6paboTka AOKYMEHTOB OCHOBHOTO ()OHIA OCYILECTBIAETCS
MHIMBUIYalbHBIM CIIOCOOOM. CBeleHHS O NOCTYNHBLIMX MEYATHBIX JOKYMEHTax
BHOCATCA B «KHUIY CyMMapHOro y4eTa JOKyMEeHTOB OCHOBHOTO bongay.

IlocTynuBIIMM 1OKyMeHTaM HpHCBAUBAIOT UHIUBUIYaNTbHBIM PErHCTPal[MOHHBIN
HOMep (MHBEHTAPHBIA HOMEp WM HHOM 3HAK, NPUHATHIA B KAYECTBE PErUCTPALIOHHOTO
HOMepa, CHCTEMHBIH HOMED ISl 3JIEKTPOHHBIX JJOKYMEHTOB) 1 WH(p XpaHEeHHUsl.

Peructpauuonnsie Homepa u mmbpsl oTMeuarOT B PETUCTpax WHAWBUAYAIBEHOIO
YHeTa NOKYMEHTOB — MHBECHTAPHO!N KHHTe, KapPTOTEKe PETHCTPALHHU Iaser, XKYPHAaJIOB,
y4eTHOM 0a3e NaHHBIX.

Bce oK3eMIIApBI NPHHATEIX  WM3MAHMH  IITEMIIEIIOIOTCH. Mremnens ¢
HaNMEHOBaHHEM 00pa3oBaTebHOW OpraHW3aLMU [OKEH GBITH IIPSIMOYTOJIBHOIA
(opMEI, pasmMepom He Gomblne yem 1,5%4 cm.

[Iremmens craButcst Ha 060POTE THTYILHOTO MHCTA (TIp¥ OTCYTCTBUM TUTYIBHOTO
JIACTa — HA NEPBOH CTPaHMIIE TEKCTa IOA 3ariaBuem), Ha 17-i CTPaHHLE NOA TEKCTOM
B JICBOM HIKHEM yIily ¥ Ha 0o0OpoTe KaXKIOoro mpuiIoxeHus. Ha Opomopax u
KypHajax ITEMIIENb CTABUTCS TOIBKO Ha 00JI0XKKe WM Ha ITepBOi CTPaHUILIE TEKCTA.

Cocras ocHoBHOrO oHna dukcupyercs B KapTOYHOM ajI(paBUTHOM Karajore, B
JJIEKTPOHHOM 0a3e HJaHHEIX OUOITHOTEKH.

4.3.2. Yuer u o6paboTka CHeNHAN3UPOBaHHOrO (oHna. CrenuanisupoBaHHbIT
(OHI YUUTEIBACTCS M XPAHUTCS OTAENBHO OT OCHOBHOIO 6ubnuoreyroro GhoHma.

Y4eT NOKYyMEHTOB CHELHaTH3UPOBAHHOTO (oHIa, KaK MHOrO3K3eMILIAPHON
TATCPATyphl, OCYIIECTBIIETCA TPYMIOBBIM CIOCOGOM M oOTpakaercs B «KHure
CYMMapHOro y4eTa y4eOHOro (poHIa» U B KapTOTEKe PErHCTPALMOHHbIX KapTOuex.

Ha xaxxnoe HammeHoBanne noKyMeHTOB CIeLMATU3UPOBAHHOTO (DOHIA 3aBOJUTCS
OTAC/IbHAsA yqeTHas KapTouka. Kaprouku ¢ 6ubinorpaduyeckum omucanueM u3aanuii
Y4EOHHKOB PacCTaBISIOTCS B yUETHYIO KapTOTeKy IO KJlaccaM, a BHYTPH KJIaCCOB — M0
andasuty haMuIMi aBTOPOB HIIH 3arIaBuii. HJ1s KOHTPOJIS 33 COXPAHHOCTHIO YYETHBIX

KapTOueK OHH pErHCTPUPYIOTCS B «JKypHame perucTpanum ydeTHBIX KapTo4ek
Y4EOHHKOBY.



Texnuueckas o6paGorka AOKYMEHTOB IPe/TyCMaTpUBALT CIIeayIOLIHe OIlepalyH:

* IIPOCTaBJICHHE Ha KaXIOM JOKYMEHTE [ITeMIIe s OuOIMOTEeKH B COOTBETCTBHY ¢
IIyHKTOM 4.3.1 HacTosmero MOJIOJKEHUSI

* YCTAaHOBJICHHE CPEICTB 3aIlUTHl OT YTpaThl (MarHUTHBIA aaTywKk, paano-yuil,
VHOH BHJI MapKHPOBKH);

* USTOTOBJICHUE U IPHKPEIIEHHE K AOKYMEHTy macnopra y4yeGHuKA. IMTacnopr

Y4eOHHKA MpHKIeHBaeTcs Ha TNOCNeNHeH CTpaHHLE ydeGHMKA. 3amonHsercs mpu
BBIJTaY€ YUTATEJIIO.

Yder cnenuanusuposannoro $onna npexycmarpusaer OTPa)X€HHE €ro COoCcTaBa B
CIIPaBOYHO-OubIHOrpadmyeckom arnmapare OUOIMOTEKH, B TOM YuCie B 3JIEKTPOHHOM
0a3e naHHBIX.

4.4. BeiGbITHE T0KyMEHTOB 6ubnuoreunoro domnna.

4.4.1. Ilpuumnsl, mno KOTOPEIM TOKYMEHT MOXeT GHITh BEIBEZeH M3 cocraBa
OubimoTeyHoro (GoHna, BKIIOYAIOT B TOM HHCIIe BETXOCTb, Ne(EKTHOCTD, yCTapeaocTs
IO  conmepxanuio, yrpary. HWckmodenue AOKyMEeHTa H3 OHOJIMOTEYHOrO ¢bouma
TIPOBOZIUTCS HA OCHOBAaHUHM aHANM3a COCTABA 6ubnuoreunoro donna u Pe3yIbTaToOB ero
IIPOBEPKH.

4.4.2. Tlox BeTXOCTBIO AOKYMEHTA IIOHUMAIOT Pe3yJIbTaT eCTECTBEHHOrO CTapeHwus
WM QU3HYECKOTO H3HOCA JIOKYMEHTAa.

4.4.3. ITox meexTHOCTBIO AOKYMEHTa IOHUMAIOT YaCTUYHYIO I TIOJIHYIO yTpaty
SKCILTyaTallHOHHBIX KaYeCTB OKYMEHTA B Pe3yIbTaTe BHELIHETO BO3EHCTBHUS.

4.4.4. Tlox ycrapenocThio mo COLCPKAHHUIO MOHMMAIOT IIOTEPI0 aKTYaTbHOCTH
TEMaTHKH, TOATBEPKAAEMYIO OTCYTCTBHEM crpoca YUTaTesIeH, He
BOCTPEOOBAHHOCTHIO B IIepepacpeie/leHNu U peaTn3aiuy.

4.4.5. Ilox yrparoii AOKYMEHTa NIOHUMAIOT €r0 OTCYTCTBHE B (onne 6ubmmorexu
TIO IPUYMHAM NOTEPH, XUINEHHS, GeaCTBuUi CTHXMHHOTO, TEXHOTEHHOTO (B TOM YHC/Te
XaKePCKOH aTak¥ H HEBOCCTAHOBHUMOIO cGos SJIEKTPOHHOrO  000pynOBaHusA) MK
COLHMAIIEHOTO XapaKTepa, 110 HeYCTAHOBICHHO] IPUYHHE,

4.4.6. INpouecc uckmoveHus AOKYMEHTOB U3 (oHIa GUGIHOTeKH OCYILIECTBIISETCS
B cootBeTcTBUM ¢ [Topsakom yuera AOKYMEHTOB, BXOISLIMX B COCTaB GHOIHOTEYHOrO
(bonza, yrBepxneHHBIM lpyKasom MuHKy 16Ty pEI Poccnu ot 08.10.2012 Ne 1077.

4.4.7. BeiGbITHE AOKYMEHTOB OubHOTeYHOTO (hoHIa IIPOU3BOAUTCS B pe3ysbTare
X CIIHCAHMs KOMHUCCHEH, CO3JaHHOM PyKOBOIHTE eM obpazoBaresbHOI opranusanuy,

4.4.8. Yrunuzanms crnmcanHsx AOKyMEHTOB 6ubIHOTEYHOrO (oHa npousBoauTCS
B COOTBETCTBHH € 3aKOHOIATEIbCTBOM Poccniickoit ®eneparun,



5. IlpoBepka JOKyMeHTOB OHG/1HOTeuHOr0 oHAa

5.1. IliaHoBas MpoBepKa IOKYMEHTOB GHOIHOTEYHOro (HOHIA MPOBOIUTCA
¢ NepUOIMYHOCTBIO OIMH pa3 B IATh JIeT Ha OCHOBaHMM Ipaduka MPOBEPKH,
YTBEPIKIEHHOTO ITelaroraM- OUOIuoTeKapeM.

5.2. BHemaHoBas IpoOBepKa  JOKYMEHTOB OuOGmmorednoro  (onzia
IIPOM3BOAUTCS B 0053aTEIBHOM IOPSIIIKE:

o [IPH  BBIABJICHHUH (I)aKTOB XHUIICHUA, 3JIOYHOTpe6JIeHI/ISI WIK IIOpYHu
JOKYMEHTOB,

«B Cllyuyae CTUXMHHOro OelCTBUS, IOXapa MM NPYTUX Ype3BhIYaiHbBIX
CUTyallui, BEI3BAHHBIX 9KCTPEMAIBHBIMU YCIIOBUAMMU;

« [P PEOPTAHU3ALMH WK TUKBHAIUMK 00pa30BaTeIbHOM OpraHi3aliy.

« 5.3. To uTOraM NMpOBEpKH IejaroraMu- OUOIMOTEKapsIMK COCTABJISET aKT,
TIOJNUCHIBAET ¥ XPAHHUT ero B OMOIMOTEKEe B TCUCHHE CPOKA, yCTAHOBICHHOIO
HOMEHKJIaTypol jgen. Eciam  Kakue-TO  IOKYMEHTBI  OTCYTCTBYIOT IO
HEyCTAHOBJIEHHO} [IPUYMHE, TO K aKTy IPHKIIA/BIBACTCA MX CIHCOK, B KOTOPOM
(QUKCHUPYIOTCSI CBEJIEHHs O KOJUYECTBE NOKYMEHTOB oubnuoreuHoro (GoHIa B
HAIMYHK W KOJMYECTBE OTCYTCTBYIOIIMX JOKYMEHTOB, B TOM HYHCIE IIO
HEeyCTAHOBJIEHHOM NpHYMHe. B akTe Taioke yKa3blBaeTCs HOMEp U Jara aKTa
TpeablIyIIen IPOBEPKHU.

« 5.4. Bo Bpems IPOBEpKH IOKyMEHTOB OHOIHOTEYHOTrO (hoHNa pabOTHHUKH
OTCIIC)KHBAIOT HAJIMYME DOKCTPEMHCTCKHX MAaTEpHaOB, KOTOPBIE BXOIAT B
(helepaTbHBIACIINCOK, OTy6IMKoBaHHbIH MuHIocTOM Poccuu Ha cBOEM caiire.

«Eciu mepmaror-6uMOIMoTeKaph HaiieT JKCTPEMUCTCKUM MaTepual, ToO
JOJDKEH OTPAaHUYUTH K HEMY JJOCTYII CO CTOPOHBI [0J1b30BaTeIeH.

«5.5. Ilpu BBIABIEHMH B I[pOLieCCe MNPOBEPKH (OHIA OTCYTCTBYIOLIMX
JIOKYMEHTOB U HEBO3MOXXHOCTH YCTAHOBJICHHMS BHHOBHBIX JIHIL yOBITKH 10
HeJocTadaM CIIUCBIBAIOTCS B COOTBETCTBUHU g JEHCTBYIOIIIM
3aKOHOJATEIbCTBOM.



